
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. korward signed original to 
Department of Archives and History. Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Schedulina Section. 

Earliest Latest 

1980 I To Date - 

- 
FOR RECORDS MANAGEMENT USE - __ ~ _ _ _ _  FOR - AGENCY - USE 1 1. Agency Address .~ 

Secondary Program Management Computer P r i n t o u t  F i l e s  

Application Date Department of Education Application Number 

O f f i c e  of Vocat ional  Education 
D i v i s i o n  of Vocat ional  Program Managemen 
A t l a n t a ,  Georgia 

Date Completed ate Rece,ved 

FEE i 8 1981 FEE 5 1981 I 
2. Person to  Contact Working Title Telephone Number 

3. Action Requested '~ 

Walter Howard Regional Director 65 6-2550 
_. ~ ~ ~ ~ - ~ ~~~ ~ ~~~ ~~~ ~ ~ ~.~ ~ ~ ~~ ~ ~ 

a. Establish Retention Schedule; record will continue to accumulate. 
b. U Dispose of present accumulation; no further accumulation anticipated. 

c. . 0 Amend Application No. CheckOne: 0 Change; 0 Supercede; 0 Void - I- 4. Dates of Series I 5. Records Series Title (followed bv title used in office; if different) 

. . ~  - .. . . .. 
. . ~~~~~ ~ .~ ~ 

. , This file contains the following'document+ (include form,numbersand titles, ifany): ~ - .j.,c,~ ~ , . ~  ~~ 

, ~ ., . Attach samples of the file. - 
Documents relating to: provid ing  program management statist ics and informat ion  on voca t iona l  . ,  . 

educa t ion  programs and teachers i n  Georgia. 
.~ _ . I  .. ., r .  . 

? -. Includedare: .' . .  . .EDVG 0410 (Monthly Grant Proof L i s t s ) ,  a computer p r i n t o u t  Shyying st$,tus 

computer p r i n t o u t  showing a c t i v e  voca t iona l  educa t ion  t e a c h e k :  k'DVT 0200 
(Teacher Con t rac t s  wi th  S t a t u s  Code "S") , a computer p r i n t o u t  e r r o r  l i s t i n g  
showing t e a c h e r s  on t h e  voca t iona l  p a y r o l l  system not r e c e i v i n g  reimbursemen. 
because e r r o r s  e x i s t ;  and, EDVT 0740 (Vocat ional  Cont rac ts  by Taxonomy), a 
c m p u t e r  p r i n t o u t  l i s t i n g  voca t iona l  educa t ion  teachers by the taxonomy 
number ( area of s p e c i a l i t y )  

of funds f o r  equipment purchases;. EDVT 0730 (Active S t a t u s  RosteF),  a c 

~. 

isarran*d: By r e p o r t ,  thereunder  a l p h a b e t i c a l l y  by  school system. 

8. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

; Seven to twelve months-old --; Thirteen to twenty-four months old --.-; 

_- t%enwfive -. months - and older ~? . . ~- 
9. Annual Rate.of Accumulation of Records 

Letter-size drawers ; Legal-size drawers ;Shelves ; bther (wecify) 

AR-50-71: Rev. 16 (OWI) 



c. Is  this a vital record? 

d p c u m e n t s  be scheduled semrately? - 
- 

-~ 
h. Is there a duplication of this series in your office, or in another office or agency? 

~ 

1. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period .years. 
b. Statute of limitation -. years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions -years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

~- __  - - 
2. Approved Disposition lndructionr This agency&ornrnends that the file series be Cut off a t  the end of each: 

0 Calendar Year; 0 Fiscal Year; Ed Other 'iee Relm * then, 

0 Hold in the current files area 
0 Transfer to local holding area; hold ----year(s). then 
0 Transfer to State Records Center; hold - 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 
Q Other (Specify) 

rnonth(s) - -_ yearb), then 

yeark); then 

REPORT # EDVG0410 AND SIMILAR OR SUBSEOUENT yI-- REPORT: - Cut o f f  f i l e  monthly, hold i n  curren 
f i l e s  area 1 month; then des t roy  except f i n a l  monthly r e p o r t  of f i s c a l  year  and f i r s t  
r epor t  of f i s c a l  year  showing encumbrances (produced on o r  around June 30) hold in 
cur ren t  f i l e s  area 1 year;  then destroy.  

REPORTS # I D  EDVT0200, EDVTO730, EDVT0740 AND SIYLAR OR SITBSEOTIENT REPORTS: Cut o f f  f i l e  
monthly, hold i n  cu r ren t  f i l e s  area 1 yea r ;  then des t roy  except f i n a l  monthly r epor t  of 
f i s c a l  year  (produced on o r  around June 30) hold i n  cu r ren t  f i l e s  area 1 year:  then 
destroy.  

II COWLJTER TAPE (maintained by DOAS): Update as requi red .  

These instructions apply to al l  prior and future accumulations of the series. 

qecommendation 

,f explanation.) 


